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Logon

Double-click on the R-LOSA desk top icon:

Lug—in Screen - ll

Welcome to Ramp LOSA Observation Database

Observer ID [E=E

Password | Logln
Exit
RatP_LOSA -1.000 HelpRefersnce

Enter your assigned Observer ID and Password and click the Log In button to enter the R-LOSA application or

click Exit to close the application.

¢ If you do not enter an Observer ID or enter an incorrect ID, an error message will be displayed.

e |f you do not enter a password an error message will be displayed.

e If you enter an incorrect password, an error message will be displayed. Please note that the Password
is case sensitive and must be entered exactly, using capital and lower-case letters as provided.

Invalid Password x|

Invalid Password, Please re-enker,
Remember passwords are case sensitive,
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Home Tab

The Observer Home tab is displayed when an observer-level ID is used to access the R-LOSA application. The
current ID is displayed in a box at the top of the form. The function buttons (Print, New Observation, Exit)
located at the top of the screen are available for both the Home and My Observations tabs.

=18l
LOSA Observation Database

Hew Observation | Exit |

Home: | My Dbservationsl

Al Ramp Farms - POE
Demographics - POF
Lurival - PDF

D ownloading - PDF
Lavatory - PDF
Catering - FDF
Cleaning - PDF
Fuel - FDF
Uploading - PDF
Departure - PDF
Maintenance - FOF

Dedcing - PDF
Pilot - FDF

Additional Threats/Enors - POF
Thieat Codes - PDF
Enor Codes - PDF

HeloReference - FOF

Acrobat Reader - Free Download

The Observer home tab displays the following functions:

1) ‘Print’ button: prints a list of the available forms, but does not print the actual forms.
2) ‘New Observation’ button: creates a new observation.
3) ‘Exit’ button: logs out the current Observer and returns to the Log In screen.
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New Observation

Create New Observation
New observations can be initiated from any tab using the New Observations command button; however, only
the My Observations tab allows you to view or edit existing observations.

1) Select the ‘New Observation’ button at the top of the screen: opens the Demographics form to input
data.

Demographics tab (detail)

The Demographics form for new observations has several required fields as indicated on the form by red
asterisks (*). These fields must be completed to save the new observation. Required fields include:

1) Observation Number*
2) Observation Type (e.g., Arrival, Upload, Turnaround)*
3) Date and Start Time of Observation:* defaults to the date and time the observation was created.

4) Date and End Time of Observation:* defaults to date and time the observation was created. Note the
start and end times cannot be the same. To save the form, the end time cannot be equal to or earlier
than the start time.

5) Aircraft Type*
6) Aircraft Series*

Demographics 10| x|
Save Esit i t Ob i AMCO0001-8 Ob tion [Mew-Obs - Help
| urient Observation | Typseewa ion J Airport
;I Fleet I
* - |ndicates Required Field
- Additicrsl Threat
Demographlcsl Amva\l Downlaadingl L& atany | Catelingl Cleaning I Fue! I Uploadingl Departure I [ aintenance I Da-lcingl Filat | Threats/Emors || Summany
Obszerver/Team D Ak CO00000 Observation Mumber:  « I\ =
Obszervation Type: = [~ tmival [ Download [T ServicingComponent [ Upload [~ Departwe [ Tumaround
Diate and Start Time of Observation: ™ IUE/DE.-’ZM 0-16:11 = Date and End Time of Observation:  * | 08/06/2010 - 16:11 =
I Obszervation Area: ™ LeftForward'wing [ Right Forwardwing [ LeftAftwing [T Right Aftwing I~ Cargo Deck
IType of Operation: [ Momal I~ Inegular Flight Dperations [~ Domestic [ Intemational
Lighting Conditiors: " Daylight  Dawn/Dusk € Night [" SunGlare I~ Overcast [ Asificial Light
E nvironmental " Clear I Fog I~ Windy I HighHumidty [ Rairy [ Snow/Slestdlce Others(Specify]:
Conditions: ;I
" Extreme Heat ™ Estreme Cold ™ Lightning ™ Dust Stom ™ Sand Storm LI

FRamp Conditions: et " Dy I Showdlce [~ Contaminated ™ M

Airpart Cauntry: Eompany Urited States of &m [ — l— Inegular Operations: I—Ll
IUn\tad States of Ame ¥ S
Airport Code: iy j' IEr;;gaﬂ;ImEperations -
I hd Terminal: # Aijcraft Type: b
Zone; = Aircraft Series: I VI [ Training Occuring

Amiving From Country: United States of Ame = Departing Ta Courtry: United States of &me =
Arriving From Airport: - Departing To Airport: -
Scheduled Time of Departure [02/05/2010 - 00:00 = =
Expected Time of Departure  [{02/08/2010 - 00:00 = _

Click the checkbox to the left of
#ctual Time of Departure oa/06/2010 - 0000 == the date to enable/disable each =

nfthe datatime fialds

Scheduled Time of Arival Fi08/06/2010 - 00:00

Expected Time of Arrival Fi08/06/2010 - 00:00

Actual Time of Arrival ﬁUB/DBQU]U -0000 =
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Observation Number:* This number is usually assigned by the team leader and can be any combination of
valid characters (hnumbers, letters, national).

Observation Type:* Lists six types of observations (e.g., Arrival, Upload, Turnaround). All applicable types
can be selected and are subsequently displayed at the top of the form after the form has been saved.

Obseration Type: « [T Amival [ Downlead [ ServicingComporent [ Upload [ Depatture [ Tumaround
Date and Start/End Times of Observation:* Both the start and end date and time fields default to the

creation time of the observation. Note that all the time fields are on a 24-hour, or military, clock, and can be
changed by:

. ==
a. typing directly in the date/time box |DEx‘E£2D1D-1E.11 —

. ==
b. selecting mm, dd, yyyy, hh, or mm and using the up/down scroll arrows |08EE/2010- 1611 =5

The next panel containing required items asks for information about the airport, aircraft company, aircraft type
and series, as well as operations information. Two of the fields in this panel (i.e., Aircraft Type, Aircraft Series)
are required and must be completed prior to saving the observation. Required fields are indicated by a red
asterisk (*).

i - Imegular Operations: -
Ellpe By Comeany [icionesia, Federate x| Gate: 21 T Ho
IUnlted States of Ame 'l
Ajrport Code: Bagesit I j' Irregular Operations Mo -
: E splanation:
IKDKE-DkIahoma City 'l Terminal: ITrem21 = Aircraft Type: IBDeing vI _I
Zohe: IZn21 = Aircraft Series: IB?S?-4DD vl [ Training Decuring

1) Airport Country: defaults to USA and can be changed by selecting another country from the dropdown
list. Only airports for the selected country will be provided in the ‘Airport Code’ dropdown list.

2) Airport Code: the identifier of the airport selected will be displayed in the ‘Airport’ field at the top of the
form.

3) Company Country: defaults to USA and can be changed by selecting another country from the
dropdown list. Only companies for the selected country will be provided in the ‘Company’ dropdown

list.
4) Company
5) Terminal
6) Zone
7) Gate

8) Aircraft Type:* aircraft manufacturer. Only aircraft series for the selected Aircraft Type will be provided
in the ‘Aircraft Series’ dropdown list.

9) Aircraft Series*

10) Irregular Operations

11) Irregular Operations Explanation: provide an explanation for a ‘Yes’ response to Irregular Operations.
12) Training Occurring

Page 5



RAMP LOSA Observer Reference Manual

All required fields must be completed prior to saving. Once saved, a combination of the required fields will
appear at the top of the form. For example, the current Observer ID and Observation Number will be shown in
the ‘Current Observation’ box at the top of the screen, and Aircraft Type and Aircraft Series are combined and
shown in the ‘Fleet’ box. Saving the form will also activate all data collection tabs within the Demographics
screen. For example, prior to saving, all tabs (e.g., Arrival, Departure) are disabled (grey text); after saving, all
tabs within the screen are active (black text).

Save o Cunent Dbservati LOSAER123 Observation [Arival =1 pigor [ Help |
| | Lrren 2 alion I serallon Up|gad _I A"po[t

Type:

| Fleet | BroeingB707-120
* - |ndicates Required Field

T Additional Threat
Demographics | {Amvali] Downloading | Lavatory | Catering | Cleaning | Fuel Uploading | Departure | Maintenance | Dedcing | Pilot Threats/Emars | Summary

Observation Area: Select all areas of the aircraft applicable to the observation.

‘ Obzervation Area; [ Left Forward'Wing [ Right ForwardWing [ Left&ftwing [ RightAft'wing [ Cargo Deck

Type of Operation: Select all operation types applicable to the observation.

Tupe of Operation; [~ Momal [ lwegular Flight Operations [ Domestic [ Intemational

Lighting Conditions: Select only one of the three lighting conditions within the box containing round radio-
buttons (i.e., Daylight, Dawn/Dusk, Night) as they are mutually exclusive; then select all applicable additional
lighting conditions.

Lighting Conditiors: ‘ " Daylight ©* Dawn/Dusk " Might | [ Sunglare [ Owvercast [ Artificial Light

Environmental Conditions: Select all environmental conditions applicable to the observation. Use the ‘Others
(Specify)’ textbox to add environmental conditions not listed.

E mvironmental [ Clear [ Fog W Windy [ HighHumidity [ Rainy [ Snow/Slestdlce Others(S pecify):
Conditions: ;I

[ Extreme Heat [ Extreme Cold [ Lightring ™ Dust Storm [ Sand Stom LI

Ramp Conditions: Select only one of the two ramp conditions within the box containing round radio-buttons
(i.e., Wet, Dry) as they are mutually exclusive; then select all applicable additional ramp conditions.

Ramp Conditions: | et " Dy | [ Snowdce [ Contaminated [ NZ&

Arrival/Departure: Flight arrival information is shown in the left column and departure information displays in
the right column.

1) Arriving/Departing Country: defaults to USA and can be changed by selecting another country from the
dropdown list. Only airports for the selected country will be provided in the ‘Arriving From Airport’ and
‘Departing To Airport’ dropdown lists.
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2) Arriving/Departing Airport: defaults to blank and can be changed by selecting an airport from the
dropdown list. Only airports for the selected countries will be provided in the dropdown lists.

Arriving From Country: IUnited States of Ame 'I Departing To Country: IUnited States of Ame 'I
Arriving From Airport: I hd I Departing Tao Airport: I hd I

3) Dates and Times: all time fields in this section of the demographic form default to the date of creation
and 00:00 time. The check box to the left of the date/time field must be selected to enable the field.

Arriving Franm Country: IUnited States of Ame 'l Departing Ta Country: IUnited States of Ame 'l
Airiving From Airport: I v I Departing To Airport: I - I

Scheduled Time of drival 13 08/10/2010 - 00:00 = Scheduled Time of Departure [§108/10/2010 - 00:00 =5
Expected Time of &wrival [ i08/10/2010 - 00:00 =4 Evpected Time of Depatture  [1:05/10/2010 - 00:00 == ,
Click the checkbox to the left of
Actual Time of Arival [Fioanoszmn-onon = #ctual Time of Departure [{108/10/2010 - 00:00 = the date to enable/disahle each
of the dateftime fields.
Downloading Starting Time  [§/08/10/2010 - 00:00 == Downloading Firish Time  [§108/10/2010 - 00:00 =
Uploading Stating Time [ i08/10/2010 - 00:00 =4 Uploading Finish Time [Fioano/zmo- onon 2

Note that all time fields are on a 24-hour, or military, clock, and can be changed by:

r 10 ==
a. typing directly in the date/time box | 034 /2010- 1812 =5

il 1o =l
b. selecting mm, dd, yyyy, hh, or mm and using the up/down scroll arrows I o3AB/2010- 1812 =5

Data Collection tabs (detail) — Arrival, Downloading, Lavatory, Catering, Cleaning, Fuel,
Uploading, Departure, Maintenance, De-icing, Pilot

All data-collection tabs look similar and function in the same manner with the exception of the last two tabs,
‘Additional Threats/Error’ and ‘Threat Summary’. Each tab is a form with a series of associated tasks or
behaviors (observable items) presented in a numbered list in the first column. The number of observable items
varies across tabs.

1) Each observable item line presents a ‘Safety/Risk’ dropdown list, which defaults to blank and can be
changed by selecting an option from the dropdown list:

a. No selection (default)

b. N/A: not applicable

c. Safe: action was observed and determined to be safe.
d

At Risk: action was observed and determined not-safe. This option will enable the ‘Edit
Threats/Errors’ button for that item.

e. Did not Observe: action may have been performed, but was not observed.

Anival Safety Risk T hreat/Enor General Remarks

Combinations [Double Click to editin separate window)]
Pre-Armval

1. | Pre-flight briefing [a.k.a. huddle] held IDid it 01 vl i} Edit Threats/Ermors | I
2 | Ramp crew ready prior ta A/C arrival I Vl i} Edit Threats/Emors | I
3| Amival FODAtrash walk complete Al Risk. 'l 2 Edit Threats/Emors | I
4. Gate area cleared [clean and orderly) M/ ] Edit Threate/Emors | I

Sale
5 | Loading bridge staged/stowed properly ; i} Edit Threats/Emors | I

Did not Observe

— 5
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2) # Threat/Error Combinations: message box indicating the number of Threats/Errors associated with
each observable item.

3)

4)

‘Edit Threats/Errors’ button: enabled when ‘Safety/Risk’ has been set to ‘At Risk.’

a.

b.

If no Threats/Errors exist for the item, clicking the ‘Edit Threats/Errors’ button will open an input
form to Threat/Error Records.

If Threat/Error records exist for the item, clicking the ‘Edit Threats/Errors’ button will open the
‘Threat/Error data grid’ to view all existing Threat/Error records. Edit an existing record by
double-clicking the box to the left of the first column of the record (a row indicator arrow will
appear in this box when you click anywhere on the row).

General Remarks: textbox to enter comments about the observable item. A comment may be entered
regardless of Safety Risk status (i.e., N/A, Safe, At Risk, Did not Observe). Remarks can be entered by:

a.
b.

typing directly into the textbox
double-clicking in the textbox to open a separate text input form.

_iBix)

Aurival 2. Arival FOD Atrash walk, complete

Save and Exit | Cancel Edit and E =it Fiefresh Original Text |

4

5) Description and Comment textboxes: textboxes to enter descriptions of threats and crew errors, and
general comments. Comments may be entered regardless of Safety Risk status (i.e., N/A, Safe, At
Risk, Did not Observe) or identified threats/errors.

Describe the threat(s). How did the crew manage or mismanage the threat(s)?

L

=

-

Describe the crew emorfs] and associated undesired aircralt states

Lo

K

Comments - Good or bad [Please provide examples)

0l

K
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Threat/Error Records

The number of threat/error records will appear in the # Threat/Error Combinations message to the right of the
‘Safety/Risk’ column. The message will display ‘0’ if no threats/errors exist. Note: the Safety Risk must be set
to ‘At Risk’ to add a threat/error.

1) Add records using ‘Edit Threat Analysis Detail’ form: if no current threat/error records exist for an item,
clicking on the ‘Edit Threats/Errors’ button will open the ‘Edit Threat Analysis Detail’ form to add a new
record.

2) Edit or add records using the ‘Edit Threat Error’ data grid: if an item has a current, or existing,
threat/error record, clicking the ‘Edit Threats/Errors’ button will open will open the ‘Threat/Error data
grid’ to view all existing Threat/Error records. From the ‘Edit Threats/Errors’ window, you can edit an
existing record by double-clicking the box to the left of the first column of the record (a row indicator
arrow will appear in this box when you click anywhere on the row).

3) Add records using the ‘Edit Threat Error’ data grid: you can add a new threat/error record by clicking
the plus sign in the toolbar of the ‘Edit Threats/Errors’ data grid form to open the ‘Edit ThreatAnalysis
Detail’ form.

Threat Analysis Detail form: accessed by clicking the ‘Edit Threats/Errors’ button to add a new threat/error
record when no records currently exist, or through the data grid using the plus sign button on the data grid tool
bar when threat/error records exist.

Edit ThreatAnalysis Detail =101 x|
Phase Line Murber Description
Aurriveal 3 Armival FOD /trazh walk complete
Safety/MRisk At Risk
Genera Remarks ;I
Remarks
Threat/Emor 1
Sequence Humber
Error Code |E.v‘C4. - Improper marshaling of &/C Select an Emor code I Clear Errar Code |
Threat Code I Select a Threat code | Clear Threat Code |
Effectively M anaged -
Error Dutcome 'l
Threat/Emor .
Remarks _I
[
Save | Exxit Create Mew Threat/Errar Combo |

The top of the Threat Analysis Detail form displays information for the item to which the threat or error is being
added, specifically, the Phase (data-collection form); Line Number (observable item on the form), and
Description (description for the observable item). Other information displayed and information collected
includes:

1) Safety/Risk: this field is read only and cannot be changed from this detail form.

2) General Remarks: remarks about the observable item. Entered from the data-collection form, but can
be changed in the Threat Analysis Detail form.

3) Threat/Error Sequence Number: this field is an internal counter of the number of threat/error
combinations for the current item, and cannot be changed.

4)  Error Code: displays the error code that was selected using the ‘Select an Error Code’ button.
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6)
7
8)

9)
10)

11)

12)

13)
14)

15)
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‘Select an Error Code’ button: clicking this button will display the Error Code form to select error
codes.

‘Clear Error Code’ button: clicking this button clears the selected error code.
Threat Code: displays the threat code that was selected using the ‘Select a Threat Code’ button.

‘Select a Threat Code’ button: clicking this button will display the Threat Code form to select threat
codes.

‘Clear Threat Code’ button: clicking this button clears the selected threat code.

Effectively Managed: defaults to blank (no selection) and can be changed using the dropdown list.
Note that if either ‘Yes’ or ‘N0’ is selected, a threat or error code must be identified.

a. No selection (default)
b. Yes
c. No
Error Outcome: defaults to blank (no selection) and can be changed using the dropdown list. Note

that if either ‘Inconsequential’, ‘Undesired State’, or ‘Additional Error’ is selected, a threat or error
code must be identified.

a. No selection (default)
b. Inconsequential
c. Undesired State
d. Additional Error

Threat/Error Remarks: use to add remarks about the threat or error codes added. Note that if this field
is not blank, a threat or error code must be identified.

‘Save’ button: saves any changes made on the form.

‘Create New Error/Threat Comb’ button: resets the detail form and adds a new Threat/Error
combination.

‘Exit’ button: closes the Threat Analysis Detail.

Error Codes and Threat Codes forms: Clicking the ‘Select an Error Code’ button or the ‘Select a Threat Code’
button opens the Error Codes form or the Threat Codes form, respectively. The categories presented are NOT
selectable and must be expanded to view the selectable codes. ONLY one error code can be selected;
selecting a category or selecting more than one code will result in an error.

_loi

Click the plus zign {+) to the left of each category to expand code options.
Fleaze zelect anly '"OME' code.

= [ EnarCades
#-[JE/4 - General Safety
-- E/B - Driving/Parking Errars
-- [JE/C - Enors Usually Oceuring During Pre-arival and Arrival

F-JED pm — = r—

H b

e x
E/E - Drivingf/Parking Errors is a cakegory and is not selectable,
Please select only a code under a category,

Save and E it without
E xit Saving

A
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Click the plus (+) sign to the left of each category to expand each branch of code options. Only numbered
codes are selectable.

=

Click the plug zign (+) to the left of each category to expand code options,
Fleaze zelect only "OMNE' code,

El-[J E44 - General Safety =]
-[1. - Safety vests not uzed, impraperly uzed, or in poor condition

-2 - Heafing pratection not used, impropery used, o in poor condition J

- [¥] 3. - Face zhield not uged , improperly used, or in poor condition

--[] 4. - Proper footwear not used, impraperly used, or in poor condition

- 5. - General aircraft safety [observe clearance zone, buffer zone, etc.] not obzerved

-] &. - Paortable GPU uzed improperly

- 7. - Equiprent and/or persannel in jet blast/engine ingestion area

-] 8. - Equipment contacting other equipment

-] 9. - Equiprnent nat marshaled as required

--[J10. - Brakes not set on motorized equipment ;I

Save and E =it withiowat
Exit Saving

Threat/Error data grid: This form opens automatically after an error or threat has been added. This data grid
shows each error and threat for the current observable item and can be used to add new codes, or edit or
delete existing codes. The current observable item is displayed at the top of the form under Phase, Line
Number, and Description.

4

Columns of the data grid can be sorted and expanded. To sort, click anywhere in the column-name row. To
expand, place the cursor on the vertical bar separating two columns on the column-names row, and double-
click to automatically set the width to the longest record length, or click and drag to set the width manually.

Edit ThreatError _I_I- m| ﬂ
Phasze Lirne Mumber Drescription
Arriveal 3 Aarival FOD Atrazh walk complete

1 ofz | b M [dF K | Exit |

TEMumb | EroiCode ThreatCode tdanaged ErrorJutcome ThreatEnarRemark
3 E/C4. - Improper...
2 T/G8. - Late bag...
L 4 4 |z of3 | b M |9 X
The navigation bar ! can be used to move forward or backward one

record using the right or left arrow, respectively. The outside arrows with vertical lines can be used to navigate
to the first or last records.

Add New Threat or Error Codes using the data grid: click the plus sign ar
Threat Analysis Detail form and add a new error or threat code.

in the navigation bar to open the

Delete Individual Threat or Error Codes using the data grid: single-click the box to the left of the first column to

highlight the record (do not double-click), and click the delete 7 putton in the navigation bar to delete the
selected record. You will be prompted to confirm the record deletion.

Page 11



RAMP LOSA Observer Reference Manual

Delete ALL Threat/Error records associated with an individual observable item

Threat and Error codes can exist only for observable items where the Safety Risk is set to ‘At Risk.” To delete

ALL threats and errors associated with a particular item, use the Safety Risk dropdown list to change the risk to
an option other than ‘At Risk’.

. ’ o || Airport I KOKC
Saye | Exit | Cunent Ohsarvation I LOS&&EC 10_ b sgwatu:.n Download _| Help
ype: =l Fleet I Boeing-B707-220 -
. . #Threat/Emor General Remarks
Arrival SafetyRisk Combinations {Double Click to editin separate window)
Pre-Arnval
1. | Preflight briefing (2 k.a. huddle) held I - I i] Edit Tihreats /Errars | I
2 | Ramp crew ready prior to A4C arrival I 'l ] Edit Threats/Ermrars | |
3 | Amival FOD AMrash walk complete IAt Rigk VI 2 Edit Threats/Emors | I
4, | Gate area cleared [clean and orderly] ISafe Yl 0 Edit Threats/Ermors | I

Changing the ‘Safety Risk’ to any option other that ‘At Risk’ displays a delete confirmation message. Selecting
‘Yes’ will delete ALL associated threat/error records for that item.

Confirm Record Delete x|

Changing the Safety/Risk to something other than ‘At Risk!,
will cause all relsted Threat/Error combo records ko be deleted.

Do wou wank bo Continue?

Additional Threats/Errors tab (detail)

This tab displays an input form to collect information regarding threats or errors observed that were not directly
related to your task. The Additional Threat Errors form displays the current observation at the top of the form
(Current Observation, Observation Type, Airport, Fleet). The form collects the following types of information:

1) Crew management of threat(s)
2) Describe observed errors
3) Comments

18 Additional Threats Errors

i ~ || Airport I KOKLC
Save (e Currert Obzervation LOSAA Obszervation Type Disnmlleet I
;I Fleet I Agrozpatiale/dernitalia-ATR-72 —

Describe any additional threat{s) thatyou observe d butwere not directly related to the task upon which you focused.
How did the crew manage or mismanage the threat(s)?

Page 12



RAMP LOSA Observer Reference Manual
Threat Summary tab (detail)
The Threat Summary tab displays a data grid summary list of all ‘At Risk’ items observed in the data collection

forms for the current observation. Only items containing data are shown in the summary table. The current
observation is displayed at the top of the form (Current Observation, Observation Type, Airport, Fleet).

Threat Summary =10l x|
p B 7 « | Airport I K.OKC
T | Currert Obzervation I LO5A-123 ?bsn?rvatlon e = Help
ype: =l Flest I Airbus-430082-100
In order to edit a row of data. double click on the box atthe beginning of each row.
A second form will open and allow you to change any of the data for that line only. Refrezh Sort
Order

The datagrid will be viewshle behind the 'edit’' farm. but will not be updated until the 'edit' farm is closed.

Frint Summary

4|3 of 3 ><
Fhaze £ | Linett Description Fiating Femarks TEMumb EnorCode ThreatCode Managed Error0utcome

Arrival 1 Pre-flight briefing ... | At Risk 1]
i 1 Catering truck ap... | At Risk hello 1 E/A7. - Equipme... | T/EB.2. - Traffic ... Mo Inconzequential
At Risk E/43. - Face shi.. | TAF10. - Lack of.. |Yes

Undesired State

Ramp/airzide fre...

1) ‘Refresh Sort Order’ button: Columns of the data grid can be sorted by clicking anywhere in the column-
name row. To reset the order, click the Refresh Sort Order button.

2) ‘Print Summary’ button: prints a summary form of all records in the data grid.

The navigation bar : of3| > M|X I can be used to move forward or backward one record
using the right or left arrow, respectively. The outside arrows with vertical lines can be used to navigate to the
first or last records.

Columns may be automatically expanded by placing the cursor on the vertical bar separating two columns on

the column-name row and double-clicking, or manually by clicking and dragging the column separator to set
the width.

Delete a threat/error record using the Threat Summary data qgrid

Single-click the box to the left of the first column to highlight the record (do not double-click), and click the

delete ** button in the navigation bar to delete the selected record. You will be prompted to confirm the record
deletion.
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My Observations Tab

This tab displays a list of existing observations for the all observers. Viewing all observers is an administrator-
level function. Non-administrative observers can view only observations created using their specific Observer
ID. From this screen the Print button prints a list of observations for all observers by observation number, date,

or time

o
LOSA Observation Database | ObsewverD: aMCOODOT |
Pritit | New Observation | Exit |
Home My Observations | by Heportsl Manage Users
1 af 7 | b B
b D Observation Observation gtbsntarvation Observation Aimort Flest
SErver Mumber Type an End Date/Time por e
Date/Time
O oo [ Upload 9/15/2009- 1812 | 9/16/2009-1312 |211993  |Bosing-..
AMCO000 123 ServicingComponent | 9/16/2009 - 1344 [ 941642009 - 14:44 [DeHav...
ACO0007 alb2c3 Arriveal 10/23/2009 - 14:44 | 10/23/2009 - 14:44 Airtbuz-...
AMC0000 Wz Airival 10423/2009 - 15:54 | 10/23/2009 - 16:54 Airbusg-...
AMCO000 C1B243 DownlLoad 11413/2009 - 15:25 | 11/13/2009 - 15:25 | KABE Boeing-...
LOSA AB-C Download 9/16/2009-15:50 | 3416/2009-1550 |KOKC Boeing-...
LOSA 123 Arriveal 10/26/2009 - 1323 | 10/26/2009 - 13:23 |KOKC Airtbuz-...

Existing Observations

Columns of the data grid can be sorted and expanded. To sort, click anywhere in the column-name row. To
expand, place the cursor on the vertical bar separating two columns on the column-names row, and double-
click to automatically set the width to the longest record length, or click and drag to set the width manually.

The navigation bar ! a2 | M | can be used to move forward or backward one

record using the right or left arrow, respectively. The outside arrows with vertical lines can be used to navigate
to the first or last records.

View or edit an existing observation

To view or edit an observation, double-click the box to the left of the first column of the desired observation (a
row indicator arrow will appear in this box when you click anywhere on the row). The observation will open in
the Demographics data-collection form and all subsequent forms will be accessible.

Delete an existing observation (administrator only option)
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